
��������	
�����
	�
���	���������	
�����
	�
���	���������	
�����
	�
���	���������	
�����
	�
���	�����
��������������� ����������� ������������ !"!#$!%&''()�

 
BILL TO NAME: _____________________________________________________________________________ 
 
BILL TO ADDRESS: __________________________________________________________________________ 
 
HOURS OF OPERATION: _____________________________________________________________________ 
 
AUTHORIZED BUYER NAME: __________________________________________________________________ 
 
BUYER PHONE NUMBER: (____)__________________ BUYER FAX NUMBER: (____)____________________ 
 
BUYER EMAIL ADDRESS: ____________________________________________________________________ 
 
A/P CONTACT NAME: ________________________________________________________________________ 
 
A/P CONTACT PHONE NUMBER: (____)_________________ A/P CONTACT FAX: (____)_________________ 
 
A/P CONTACT EMAIL: ________________________________________________________________________ 
 
SHIP TO NAME: _____________________________________________________________________________ 
 
SHIP TO ADDRESS: __________________________________________________________________________ 
 
RECEIVING CONTACT: _______________________________________________________________________ 
 
RECEIVING PHONE NUMBER: (____)_______________RECEIVING FAX NUMBER: (____)________________ 
 
RECEIVING EMAIL ADDRESS: _________________________________________________________________ 
 
RECEIVING HOURS OF OPERATION: ___________________________________________________________ 
 
PREFERRED CARRIER CONTACT: _____________________________________________________________ 
 
DOCK APPOINTMENTS NEEDED?   YES                                              NO                                                                         
 
OTHER RECEIVING INSTRUCTIONS… __________________________________________________________ 
  
___________________________________________________________________________________________ 
 
___________________________________________________________________________________________ 
 
CREDIT REFERENCES (SEE ATTACHED FORM) 
 


